OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY

lN’STRUCTIONS See Publication No. 76—RM—1 for instructions on complettng this fc.»rr:'ul Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section,

RECORDS MANAGEMENT DIVISION )

FQR&G_E__NCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE

Application Date Department of Education . ' Application Number
" | Program and Staff Development 77- q z_ 5
Application Number gggc;al Prog;?m De\{ceilopment & Difqultojn‘t Date Recsived Date Complated
tate Office Bldg. ni UCT
— S Atlanta,__gp. e e - o] e 14_??7? | Nov 10 1973_

2. Person to Contact ) ) Working Title Telephone Number

e Dr. Will G. Atwood, Jr. Associate Director 656-2566

3. Action Requested
a. @& Estabusn Retention Schedule: record will continue to accumulate.

b. O Dispose of present accumulation; no further accumulation anticipated. “

¢. [ Amend Appiication No. Chack One: ] Change; [ Supercedes; O Void ]
4. Dates of Series 5. Records Series Title (fol!owed by title used in aff:ce if d:fferent)
Earliest 'Lat'est o] o DY ¢ P VR ey SRR -

1968 | To Date EDUCATIONAL IMPROVEMENT PROJECT FILES
6. Division and Of'hce Function - ... _What is the function of the Division and the Office in which this record series is created? o

e e e e e e - - - s e - - o - - ~ -

The Special Program Development and Diffusion Unit, known as Educational
Improvement, administers a state-wide program of educational improvement
through the allocation and distribution of federal funds (ESEA, Title III,
Title IV) to local school systems for the development, training, adoptlon/
adaptation and facilitation of innovative educational projects.

Waqol-2 D 15

1

7. Record Serles Descnption ¢~ This file contains the following documents (mclude form numbers and titles, if any): T
"*7 ¢I  Attach samples of the file. L Lo T

Documents relatlng to:administering the state innovative educatlonal projects program
funded by federal funds (ESEA Titles IIT and IV)

ol I [ IO« T s TOSU I S Tl e D e el R ol
Included are: project narrative reports, financial 1nformation, schedules, related T
“r* - .correspondence dnd other “documents, <333 £€ FoL zguin =N R u
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- File is arranged: alphabetically by school system.:
s oot o S ,,'| B _'_L;‘_'v-,

8. Monfﬁi;i—ﬁeferenoe Rate How often are records referred to which are:

One to six monthsold 8 __: Seven to twelve months oid — 8
twerity-five months and older_'_za__ . _ -

(9. Annual Rate of Accumglatlon ‘of Rerords ' _
- Letter-size drawers =L ;Legal-sizedrawers .. _;Shelves _________ _ :Other (specify)
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YES | NO | 10, Quemonnatre {Place an "X in the proper column) _ B ] - o 4 -
% . Is this the official copy of the seriés?  * o T
| L. | ___ Knot where is it? : ‘ ‘ } o
X b. Does the series contain confidential information requiring secunty handling? If vyes, clte law or regulation,
- mLh . Is this a vital record? o 7 - T. ]
X d Does this series have historical or long term research value? '

e, When one or two documents in the file make it necessary to keep the entlre file for a long period, could these

N/A | __documgnis_._sm_d.umg.axey?

X _f. 4ath i ined in this series ever published?_ Nl \Les..anach copy,
th&n*ormatlan k)ntamed in this series ever analyzad and/or recorded in a summanzed report?
1 X ] y._,lchh copY, _ .
h. Is there a duplication of this saries in your office, or in dnother office or agency?
| X 1 __Ifves.where Could be reconstructed from local school system files.

X L_Is this series {or a major portion of it regularly microfilmed?

X 1 _i.>Does.the record series résult in a comouter printout? S enn

11. Retention Requirements The following requires the series to be kept A
a. State Law 0. __years. 4. Audit period 2 years,
b. Statute of {imitation 0 years. e. Administrative need permanent/3 _ years.
¢. Federal law J * years, f. Federal retent:on mstruct:ons S years.

*after completion of the project.P.L. 93-380,Sec. 510 SR s
Attach copy or excerpt of laws or regulations. Explain admlmstrattve need, -

Developmental and training projects are innovativeé educational projects performed
by local school systems and have long-range value and usage that will vary with each

project, some being used to implement a gimiliar program in some local school system

elsewhere perhaps 20 or more vears from now. These files document gsuch
12. Aouoroved Disposition Instruct:ons This agency recommends that the file se_ries be cut on‘ ' a1 the end of each:

T c o D Caiendar Year: l:l Flml Year U Other .~~~ "~ then,
" LS oL . =T [ P RS

@O Hold in ‘the current files- area . month(s} il feargs} 'tl"lén - J: ; -i ‘j

O Transfer to Jocal hoiding area, hold __._,.,_____year(s) then "H . R '”‘J - e

00 Transfer to State Records Center hold ———_year{s); then’ : e

O Destroy.
] Transfer to State Archives for permanent retention.
B Other (Specify) 3 Facilitator l

Adoption/AdaptatlonhPro_]ects Cut off files Et end of project completion; hold in current
files area one (1) year after end of current fiscal year, _then transfer to State Records
Center; hold four.(4) _years, then destroy R I Y S S

DeveIOpmental Projects: Cut off files at end of project completion, hold in current files
area one (1) year after end of current fiscal year (if project has not become a training

project); transfer to dtate | Archives goi' permanent retent:.on. if project becomes a training
project, see below.

Training Projects: Cut off files at end of project completion; hold in current files area
one (1) year after end of current fiscal year; then transfer to State Archives for permanent

These instructions apply to all prior and future accumulations of the series. retention.

_ | Records Management Officer (S:gnamra) _ Date
Walk., 20 /8 oy 10-7-7)

State Records Committes (Sig Date

graph 12 are approved, / State Auditor/Designee *W = - 77

(1f disapproved, attach fetter o
of explanation.) Secreta%eloesignee GM.Q /JIA_Y‘ /- 7““7 7

Attorney i’Cit;ﬂeraI/Designea | //// M / /A 0! / //: ? 7’ 7
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